JSPS Research Fellowships for Young Scientists
Acceptance Procedure Guidance for FY 2025

Only for Candidates of DC Research Fellowship.

Candidates of PD/RPD Research Fellowship are asked to read the guidance in Japanese

(as more details are given).

[for all Candidates]
@O End-of-March deadline for entering information via the JSPS Electronic

Application System in the first step of the fellowship acceptance procedure.

March 31, 2025(Monday)

[for all DC candidates]
© April deadline for entering information and uploading required
documentation via the JSPS Electronic Application System in the second step

of the fellowship acceptance procedure.

April 7, 2025 (Monday)

[if applicable]
@ Deadline for submission various change notifications and registering the

academic unit number (Grant-in-Aid for JSPS Fellows)

March 19, 2025 (Wednesday)

*Deadline for submitting Host Institution Change Notifications (PDs and RPDs)
February 14, 2025 (Friday)

« All the candidates for FY 2025 need to perform the fellowship
acceptance procedure.

* The entire fellowship acceptance procedure will be done on the
electronic application system.

* You will not be selected as a JSPS Research Fellow ("Fellow”) if you
fail to submit the required documentation by the deadlines.

<ver. 1.0>



Contents

I. Procedures required for all Candidates -1-
I-1. Start the procedure promptly upon receipt of this Guidance -1-
1D Agree to Pledge -1
|I-1-® Check the registered information -3 -l
I-2. Registering information required for the acceptance procedure in March -4-
12D Applying for Research Expenses -5
2@ Contact Information -6
|I-2-® Financial Institution Information - 7-|
|I-2-@ Researcher Number and Academic Unit Number of the Host Research Institution (Grant-in-Aid |
lfor JSPS Fellows) -8
I-3. Registering information required for the acceptance procedure in April and submitting
documentation -8-
|I-3-® Requesting official acceptance from your host research institution -9 -|
|I-3-® Confirmation of DC-Fellowship Eligibility -11 -|
|I-3-® Submitting Documentation -13 -|
II. Documentation Submitted for Each Fellowship Category -15-
II-1. Documentation submitted by PD candidates -15-
II-2. Documentation submitted by RPD candidates -15-
II-3. Documentation submitted by DC candidates -15-
IIIL. Other procedures if applicable -17-
ITI-1. Procedures for changing registered information -18-
I-1D Name Change Notification -19
|III-1-® Notice of Fellowship Category Change (DC—PD) -20 -|
|III-1-® Host Institution Change Notification -21 -|
|III—1-@ Host Researcher Change Notification -23 -|
III-2. Declining the Fellowship -25-
IV. Certificates -26-
IV-1. Certificate of Preliminary Selection as a JSPS Research Fellow -26-
IV-2. Notice of Research Fellowships Screening Results -26-

V.FAQ -27-



Notes of the Acceptance Procedure

» All the candidates for FY 2025 need to perform the fellowship acceptance procedure.

* The entire fellowship acceptance procedure will be done on the electronic application

system.

* No documentation is required to be submitted via postal mail.
* Please request your applying organization to reissue your password for the electronic application

system if necessary.

* You will not be selected as a Fellow if you fail to submit the required documentation by

the deadlines.

* Several deadlines have been set up depending on the type of procedures. Be sure to meet each deadline.

See [Flow of the Acceptance Procedure] and the pages for each procedure in this guidance for details.
* Please note that JSPS does not permit the postponement of the deadlines even if you are staying

overseas.

« Carry out the procedures after reading the JSPS Research Fellowships for Young

Scientist’s compliance rules and procedural guidelines (“Fellowship Guidelines”)

carefully.
URL : https:/ /www.jsps.go.jp/ij-pd/pd _tebiki.html

» If you have any questions after checking this guidance, please inquire the divisions listed

below.

+ Inquiries on the fellowship acceptance procedure
Research Fellowship Solicitation & Selection Team, Research Fellowship Division, Japan Society for the Promotion of
Science (JSPS)
E-mail:yousei2@jsps.go.jp/Tel:03-3263-5070

+ Inquiries on the treatment and procedures during the fellowship tenure (excluding employed PD Fellows, etc.)
Team for Research Fellows during and after the Fellowship Tenure, Research Fellowship Division, Japan Society for the
Promotion of Science (JSPS)

E-mail:yousei3@jsps.go.jp/Tel:03-3263-4998



https://www.jsps.go.jp/j-pd/pd_tebiki.html
Tel:03-3263-5070
Tel:03-3263-4998

Flow of the Acceptance Procedure

Agree to the Pledge [for all Candidates]

To be approved by February 14
* Host Institution Change Notification (PD/RPD) [if applicable]

To be approved by March 19

* Register the academic unit number (Grant-in-Aid for JSPS Fellows) [if applicable]
* Host Institution Change Notification (DC) [if applicable]

* Host Researcher Change Notification [if applicable]

* Name Change Notification [if applicable]

* Notice of Fellowship Category Change (DC—PD) [if applicable]

To be entered by March 31

* Registering the information required for the acceptance process in March

[for all Candidates]
* Applying for Research Expenses
* Your contact information

* Your financial institution information
To be approved by Host Institution and submitted by March 31

* Requesting official acceptance from your host research institution (PD/RPD) [for all Candidates]

* Application for Exemption for Dependents of Employment Income Earner (PD/RPD) [If applicable]
* Document to certify the date of PhD award or PhD Diploma (PD/RPD) [for all Candidates]

* Documentation to certify permanent residence (PD/RPD) [If applicable]

* Residence Card/Copy of Family Register (RPD) [for all Candidates]

To be approved by Host Institution and submitted by April 7
* Registering the information required for the acceptance process in April
[for DC candidates]

* Requesting official acceptance from your host research institution (DC) [for all Candidates]
+ Confirmation of DC eligibility [for all Candidates ]
* Submitting Documentation [for DC candidates]
* Application for Exemption for Dependents of Employment Income Earner [for all Candidates]
« Certificate of enrollment [submittable period: from April 1 to April7] [for all Candidates]

Officially selected as a Fellow

Notification of formal selection decision will be sent to the selected Fellows’ host research

institutions around late April to early May 2025. A list of the selected Fellows” names will be
made public on JSPS’s website.



I. Procedures required for all Candidates

I-1. Start the procedure promptly upon receipt of this Guidance

11D Agree to Pledge

1.

Log into JSPS Electronic Application System. (“System”)
URL : https:/ /www-yousei.jsps.go.jp/vouseil /shinsei/index.html

* Please ask your applying institution if you have forgotten your ID/password or if your password has

* See 2.9 in the Guidance for JSPS Electronic Application System [Japanese] to find the details for system

URL:https: / /www-shinsei.jsps.¢o.jp/topyousei/ download-yo.html#a2

. After logging in, click the [£RFIFt] menu first, then click [Register Information] in [Current Processing
Status] to start your acceptance procedure.
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3. To start the fellowship acceptance process, you must first agree to this pledge. Please read the contents of

the Pledge and the “Pledge Notices” on the next page carefully. Mark the [Agree to this Pledge] checkbox,
then click [OK] if you agree to all the stipulations. You can check the contents of the Pledge in the
[Administrating the Fellowship Acceptance Procedure] menu after agreeing to it.


https://www-yousei.jsps.go.jp/yousei1/shinsei/index.html
https://www-shinsei.jsps.go.jp/topyousei/download-yo.html#a2

[Pledge Notices)
* You will not be selected as a JSPS Research Fellow (“Fellow”) if you do not agree to the Pledge.

* In agreeing to the Pledge, please be sure to review the applicable guidelines, which include the
compliance requirements and obligations as a Fellow, as well as the procedures to be followed after the
start of fellowship tenure. If you are unsure of the applicable guidelines, please visit the link below.

URL : https://www.jsps.o.ip/i-pd/pd_tebiki.html

* The contents of the Guidelines may be updated without any advance notices. Be sure to check the latest
version of the Guidelines on our website.

* You must read one or more of the following research ethics materials, or take a course on research
ethics based on them. (You are not required to read all of the following materials or take all of the
courses.) You may take a research ethics course at an institution other than your host institution. A
course taken before being selected as a JSPS Research Fellow is acceptable.

(DThe booklet [For the Sound Development of Science--The Attitude of a Conscientious Scientist]
You can access the PDF full text of the booklet on our website.
URL : https:/ /www.jsps.go.jp/i-kousei/ rinri.html

(@e-Learning Course on Research Ethics [eL CoRE]

®eAPRIN course

@Take a research ethics course conducted by a research institution based on the “Guidelines for

Responding to Misconduct in Research” issued on August 26, 2014 by Ministry of Education,
Culture, Sports, Science and Technology (MEXT).

» All personal information contained in the documents submitted during the acceptance procedure and/ or
the fellowship tenure will be strictly managed in accordance with the Act on the Protection of Personal
Information and the JSPS regulations on personal information protection. JSPS will use such information
solely for the purpose of its operation*. (This includes providing personal information to external private
companies, etc. commissioned for the electronic processing and management of the data.)

*JSPS may provide its overseas research contact centers with information on Fellows who are traveling
overseas to pursue their research after the start of the fellowship tenure under this program. JSPS may
also send emails, etc. on scientific research symposiums and other events that JSPS hosts or participates
in.

* If a Fellow is traveling to the European Economic Area (EEA) and UK, JSPS will handle the personal
information in accordance with the provisions stipulated in Regulation (EU) 2016/679 of the General
Data Protection Regulation (GDPR). Please check the following webpage.

URL : https://www.jsps.go.jp/j-privacy policy guide/index.html#u20230403112604
RRoN$ZiFEE (EEA) RUEERTED A /For those residing in the European Economic Area
(EEA) and UK

* Fellows may be compensated for their work during their tenure, but there are certain requirements
regarding the receipt of compensation. Please refer to the applicable guidelines for details.


https://www.jsps.go.jp/j-pd/pd_tebiki.html
https://www.jsps.go.jp/j-kousei/rinri.html
https://www.jsps.go.jp/j-privacy_policy_guide/index.html#u20230403112604

‘I—l—@ Check the registered informationl

1. Go to the [Administrating the Fellowship Acceptance Procedure] menu in the System and check the
information you have registered at the time of application for fellowship. The information given here will
be reflected in the documents after becoming a Fellow, so make sure that the information is accurate.
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2. If there are any changes to the information since the time of application, submit the applicable change
notification. See [Ill. Other procedures if applicable] for details on the submission of change notifications.

[changes and applicable change notifications]
» If you want to change your registered name, you need to submit Name Change Notification.
» If you want to change your host institution, you need to submit Host Institution Change Notification.
* If you want to change your host researcher or the researcher's information, you need to submit Host
Researcher Change Notification.
* If you want to change your affiliated department in the host research institution, you need to submit Host
Researcher Change Notification.
X please make sure that the name of your affiliated department is accurate. It will be reflected in the
documents issued by JSPS such as a certification of the fellowship etc.




I-2. Registering information required for the acceptance procedure in

M arch Deadline: Wednesday, March 19, 2025 / Monday, March 31, 2025

Fill in all fields in Japanese.

*Please ask the relevant office in your host institution if you need assistance in entering information in Japanese.

You must complete your registering of the following four items by deadline. To register them, start from [1)
Registering information required for the acceptance process] in the [Administrating the Fellowship Acceptance
Procedure] menu. You may modify the contents you have entered as many times as you want up to the deadline.

[Information required for the acceptance process)
(DApplying for Research Expenses
@Contact Information
(@Financial Institution Information
@Researcher Number and Academic Unit Number of the Host Research Institution (Grant-in-Aid for JSPS
Fellows)
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» JSPS will be able to confirm what you entered once this submission process is completed. :
» You may modify the content of your registered information as many times as you want up until the deadline. :
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To be entered by March 31, 2025
DApplying for Research Expenses
@Contact Information nenmmmmmmRmRes

®Financial Institution Information

To be entered by March 19, 2025
@Researcher Number and Academic Unit Number of the Host Research
Institution (Grant-in-Aid for JSPS Fellows)

*If you chose “Not apply” for Grant-in-Aid for JSPS Fellows in your application, you
do not need to enter this item.

Enter your researcher number if you have acquired it.




‘I—Z—(D Applying for Research Expenses

Deadline: Monday, March 31, 2025

[Research Expenses]
If desired, Fellows may apply to use up to 30% of their allowance stipends ("Stipends") for "Research
expenses," applicable to only carrying out the Fellow’s research plan. A tax exemption (income tax and
municipal tax) may be requested for the amount of Expenses in the Stipend. (*) Fellows may apply for this
measure only when their estimated Expenses are 30% or more of their total Stipend for a fiscal year (April-
March). (See 11-2 and III-19 of the Guidelines).
*Stipends are treated as Fellows” salary income in Japanese tax rules so they are subjected to taxation.

1. Register the way you wish your “Research Expenses” (“Expenses”) to be handled for the first fiscal year of
your fellowship tenure. Click [Enter] in the [Applying for Research Expenses] menu in [(1) Registering
information required for the acceptance process].

2. Select (A) or (B) and click [OK] to confirm your entry. You may modify the contents you entered as many
times as you want up until the deadline.
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expenses for scientific investigations, and for research activities conducted at home).
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‘1_2.@ Contact Informationl Deadline: Monday, March 31, 2025

Fill in all fields in Japanese.

For all the following items, register your contact information that will be valid on and after April 1, 2025. To
register the information, click [Enter] in the [Contact Information] menu in [(1) Registering information required
for the acceptance process]. You may modify the contents you have entered as many times as you want up
until the deadline.

1. Registered Address
This information will be used by JSPS for your year-end tax adjustment. You must check the consistency

between what is entered here and your registered address in Japan. If you do not have a registered address in
Japan because of currently residing overseas, please enter your last registered address just before leaving Japan.
Contact JSPS if you have never resided in Japan.

2. Contact Information

This information will be used by JSPS to contact you during your fellowship tenure. Enter a postal address
at which you can receive mails including your tax and other documents from us. Also enter a phone number
and an e-mail address at which you can receive important notices from us.

3. Emergency Contact Person

This information will be used in case we cannot reach you using the information provided in [2. Contact Information].
Select a person residing in Japan as your emergency contact person. Please enter a postal address, phone number,
and e-mail address for the person. The phone number should be different from the one you entered in [2.].
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* If you are planning to move after April 2025, register your new postal address in the System. Register an
alternative address in which you can receive mails from JSPS if you have not yet established a new
address. See the applicable guidelines and register your new address once you know it.

* If you want to modify the contents after deadline, refer to the applicable Guidelines.



I-2-® Financial Institution Information| Deadline: Monday, March 31, 2025

Fill in all fields in Japanese.

Register your financial institution information to receive your Stipends. Click [Enter] in the [Financial
Institution Information] menu in [(1) Registering information required for the acceptance process].
You may modify the contents you have entered as many times as you want up until the deadline.

[Notices]

* Stipends can only be deposited in Japanese bank accounts.

» Stipends can only be transferred into a bank account of which the Fellow is the account holder.

* Please be sure to enter accurate information in this section, otherwise your Stipend will fail to be transferred.
* If your bank account number has less than 7 digits, place Os as necessary in front of your account number to
make it 7 digits.

If you have a Japan Post Bank (K 5 5 & #R1T) account, please confirm the ability of your account to receive
a transfer from other banks.

See the following link of the Japan Post Bank to acquire information on bank transfers.

https:/ /www.jp-bank.japanpost.jp/kojin/sokin/furikomi/kouza/kj sk fm kz 1.html [Japanese]

The Stipend for April is deposited in May together with the one for May every year. Contact “FFZTEER
RE=1&R" (Kenkyusha Youseika daisan gakari) by email (yousei3@jsps.gojp) if you have questions
regarding the transfer of your Stipend.

* If you want to modify the contents after deadline, see [III-3.] of the Guidelines.
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https://www.jp-bank.japanpost.jp/kojin/sokin/furikomi/kouza/kj_sk_fm_kz_1.html

‘I—Z—@ Researcher Number and Academic Unit Number of the Host Research Institutionl
| (Grant-in-Aid for JSPS Fellows) |

Deadline: Wednesday, March 19, 2025

Register your researcher number and the information of the unit in charge of the management of Grant-in-Aid
for JSPS Fellows (KAKENHI). Click [Enter] in the [Researcher Number and Academic Unit Number of the Host
Research Institution (Grant-in-Aid for JSPS Fellows)] menu in [(1) Registering information required for the
acceptance process] on the electronic application system. You may modify the contents you have entered as
many times as you want up until the deadline.

[Notices]

* If you chose “Not apply” for Grant-in-Aid for JSPS Fellows in your application, you do not need to enter
this item. (“No registration required” will be shown in the current processing status.)

* Enter your researcher number if you have acquired it. If not, leave the column blank.

* You can check the list of information on registered academic units by host research institution by clicking
the See the List button beside the column for entering the academic unit number. Enter the academic unit
number that corresponds to the name of the academic unit.

* Here you will register the information on the academic unit that will manage Grant-in-Aid for JSPS Fellows
after formal selection. The unit may not be the same as the academic unit that you stated in your application
for the fellowship you will belong to after you are selected as a Fellow.

* If you are not sure about the correct academic unit number, please ask your host research institution about
it.

* Please contact us (yousei2@jsps.go.jp) if you need to correct the information after the deadline.

@ I‘ RS %?;% é’fg‘ﬁi“ ANT Help P OPF R Log out>
A E[5)[F X — 2 — (For Candidates)> M ARSRUSANAHEMESREES (TN AXRE) AJ(Entering Researcher Number and Academic Unit Number of the Host
Research Institution (Grant-in-Aid for JSPS Fellows) )

HREESRUZAWRUEMESISES (BHHARRRERNSE) AN

Entering Researcher Number and Academic Unit Number of the Host Research

Institution (Grant-in-Aid for JSPS Fellows) MRERARTE

FRAREEREORSTRE(CHLD. MTFOERICDOVWTHERELFBMTANT 2RENB0ET.

TRAREHES]  WELTLIBSFATILTIEZL,
TBAZE] @ 8] ARF>EEL, [FEIEES—E] CRHOBESNS, CEEORAINBENE—HI2TORERL. AL
TLREN. - FH99DEEma. HUDBBEHEANLTIZEN.

You need to confirm or additionally fill in the following items to make application for the Grant-in-Aid for JSPS Fellows.
Researcher Number: Enter your research number if you have acquired it.

Academic Unit Numher: Click the list hiifton and celect the item that matches the name of vnnr hnet academic nnit from
among the number:

SESERERS
<EFEEE> Panel Review Section
RS
TOOVIRREE Funding Category
IZAR] & S =
B HFhhamng WEaRs __ (?Ei%%a)?}l?] LTLREEN.: )
HMAEESEBHITT.
e-Rad Researcher Number eeight digi b
<Notes> weight digits number.
2N L 31 (coda) wxxxx | () (Nama) COOCOOOOO000 =
Ttems with * are Host Research Institution (3=F) (Code) 30000 (&) (Name) COOOCO0OCO0CO *=
Host Academic U %
that there is no (25) (Number) ,|—| See the List

in-Aid for Scienti rece) mEa : | ‘

If you enter "999" in the above field, enter a specific department name here.
(BFEOEARAME CSTEIREREADLTIIIEN,
NSRVESE. BHEELETETEIRESECRILTIEEY, )
(If the number is unknown, please confirm it to charge of your host instituition or host Academic
Unit(Scheol, Faculty, etc.).)

RAES
Host Academic Unit (School, Faculty,

AAADERF

Title of Research Proposal

[ ok ] meu
I:lﬂ?")h Log out»



I-3. Registering information required for the acceptance procedure

Deadline: Monday, April 7, 2025

in April and submitting documentation

‘I—3-(D Requesting official acceptance from your host research institutionl

Request your host institution to officially accept you as a JSPS Research Fellow. Start from the [(2) Requesting
official acceptance from your host research institution] menu in [Administrating the Fellowship Acceptance
Procedure]. This approval process must be completed by the host institution by April 7, 2025. Follow the
instruction given by your host institution if you are requested to do so by them.

In some cases, the request for acceptance from your host research institution should be submitted after the
change notification has been approved. Please check the following chart.

You can make a request for the acceptance from your host research institution along with

submitting the change notifications indicated in the chart below.

a ) é )
(1) Ifyou do not change registration details (and thus | _ ... .euuuunns > Request for acceptance
do not submit any change notification) \ J
. .
é )
@ ) * Request for acceptance
(2) If you wish to change your registered name as a
RLRELLLELLLEELE < * Submission of a Name Change
JSPS Fellow and/ or your name recorded in your family
Notification
register . J
( )
7~ - * Request for acceptance
(8) If you wish to change the name of your affiliated | ===sssssssaans > * Submission of a Host Researcher Change
department in the host institution Notification
_ J . J
( )
(" ) * Request for acceptance
4) If ish il fyour | ssessssssssssss
(4) 1f you wish to change the email address of your » * Submission of a Host Researcher Change
hy hy
9 ost researcher ) Notification
& J

If you need to submit the change notifications indicated in the chart below, start with
submitting them first. Be sure to make a request for the acceptance from your host
research institution after the change process has been completed.

a N
(5) If you wish to change the )
Submission of a Host Researcher
information on your host researcher [ P ‘e,
Change Notification ‘q
(excluding his/her email address) J
J
a N N
(6) 1If you wish to change your host > Submission of a Host Institution > Approval | > Request for
research institution Change Notification completed acceptance
L J )
~ ) R
7 i Q
(7)1If you are expected to obtain your Submission. of a Notice of .’.0
PhD d before April 1, 2025_[DC | =P
cgree belore ApT Ibe Fellowship Category Change
candidates only]
. J




1. Click [Request for Acceptance] to request your host institution’s acceptance.
I"qu st AL AR S

HTHEATA ANT Help @ BIPIh Log out »
[ElF#=2—(Fa A& EIR(Administerine the Felbwship Acceptance Procedure)
ERAF S

Administering the Fellowship Acceptance Procedure MRERETE

FFEA(Felowship Category): 2000CEE 1FRITFFRE-PD

Your processing status will change to

(2) LB ARGED KR "Accepted by Host Institution" once your
R ey S = ol g
L BTl I TR T e 7 e aran. mmumrs 1o o

(2) Requesting offidial acceptance from your host research institution hOSt lnStltutlon approves your requeSt‘
* Request vour bost research hstitution to accept vou ag a JEPE Fellow.

- Your processing status will change to “Acoepted by Host Inetitution” onoe your host nstitution approves your request. 5
»
=

BAHFBES BAHR AekER BAREAZH iR

S - Date of Approval by Host Current Processing
Host Research Institution Entry Deadline Date of Acceptance Request e
Institution Status

zzmEy e
0000FKE SOOKEXKE XX~ | Before Requesting
R OOXEXKBXXE

———————
» BAZBEOZRER
Request for Acceptance
I t t

ANT valp F OIPT Log out »
BAKEOFCRIKIATE,
Confirming Request for Acceptance

it dA 8

BARARBICBAREOKRERRLET.
FENEBERES. [OKIRYEIUYILTLREEL,
1 request the host institution to officially accept me as a JSPS Fellow.
Confirm the contents and click [OK].
<EIEFR>
SRNCBAFASY, REEAFRAEIRIIESEECABERELL. KRBITAMRTOTI AL,

<Notes>

If any changes have occurred in the information on your host institution/researcher vis-a-vis that stated in your application form, first submit a
change notification and then submit your acceptance request.

LiE e (#037) (Japanese)
Title of Research OO XXHXXXHKKXKXXXXXXXK
% .
- Code]
SR o (G-F) (code) (I32) (Japanese)XXXXXXXXXX
Host Research Institution XXKXX

s (TUHF) (Katakana) (#%) (Family name)27rlo  (8) (First name)-f 702
e (EFZ) (Kanji (Chinese characters), etc)
(8) (Family neme)EA, (&) (First name)—£8

BEE
BAWRE Affiliated (3—F) (Code)xxxx
Host Department

(FI3Z) (Japanese)XXXXXXXXXX

Researcher

RE
Position
R

Contact XOO0O00ONE XXX 3¢.§p
Information

(33Z) (Japanese) XXX

= At the time of requesting acceptance, your host researcher will not receive an email to that effect. Your
host institution will first check with your host researcher whether or not to accept yvour request for
acceptance, and will process all acceptance requests at once.

* Update your host researcher’s email address if it has changed from the one she/he had at the time of
application. See [I1I-1-@ Host Researcher Change Notification].

* If your processing status has not changed to “Accepted by Host Institution” after the deadline (April 1,
2025), contact your host research institution.

» After sending a request for acceptance, your processing status might remain "Processing in Host
Institution" as your host institution accepts all requests from candidates at once near the deadline.

_10_



I-3@ Confirmation of DC-Fellowship Eligibility]

Deadline: Monday, April 7, 2025

Register the information needed to confirm your eligibility as a DC Research Fellow. Start from the [(4)
Confirmation of DC-Fellowship Eligibility] menu in [Administrating the Fellowship Acceptance Procedure].
This approval process must be completed by the host institution no later than April 7, 2025.

1. Click [Enter] to start registering information.

(4) DCH#RIR

* DCREHECE

o BXFHBAS

° BUNEEEMNRE TEARTSSETSCLNTARTS. BATRRNI RIS S L AS IR RT Y X TERANSOSEN TAR<BNET

(4) Confirmation of DC-Fellowship Eligibility

* This is to register information needed to confirm your eligibility as a DC fellow.

« Your processing status will change to "Accepted by JSPS" once JSPS accepts your data.

‘You may modify the contents you've entered as many times as you want up until the deadline. However, you may not edit them while your host institution is in the process of approving your data.

MR

Entry Deadline

SOOI XXE

EEEEE
Data of Last Update

Your processing status will change
to "Processing in JSPS" once your

host institution accepts your data.

wR

Current Procassing Statu

)+

SARERZA
Date of Approval by Host Institution

After reading [Notices about Confirmation of DC-Fellowship Eligibility] in the next page, enter the

information on your doctoral course enrollment status as of April 1, 2025.

* Inquire at the academic affairs department of your university if you are unsure about what information is
to be entered in this menu. The way of calculating periods of leaves (etc.) may differ by university.

C A ASARRIS

SPS g 27a

—(For Candidates)> DCEI SR A S (Entering Information to Confirm DC-Fellowship Eligibility)

DCEHEERIFERA S
Entering Information to Confirm DC-Fellowship Eligibility

DCEfEHERR

Confirming DC-Fellowship Eligibility

<EBEE>
¢ CODVEREREARETY.

<Notes>

Fields marked with "*" are mandatory fields.

EEEZTER
Standard length of time to complete [

= [ viEr(vear)

the degree

Enter the standard length of time to complete the degree in the doctoral course you are enrolled

AZ%AH
Date of your admission in the
doctoral course

AZOMN. EF - RAF - BF - BATSOSENREVCFAREANLTIZEL,
Aside from this admission date, if applicable, enter the date that you advanced from a master’s
course to the doctoral course, transferred (from another department, university) into the doctora

course, or were readmitted into the doctoral course.

<[ JEevean) [_v]mvont) [__v]E(Day) [A - EF(enten) v

£+ & BATHOEZHRR
Aggregate period of enrolment prior
to transferring or being readmitted
into the doctoral course

in the above pull-down field.

V2 (vear) [0~ B (Month)

AREAT [E - & - BAY] 2RARSOMEFIMEEE ANLTLE
Enter this aggregate period of enrolment only if you chose # - 8 - BA% (transfer/readmission)

.

ToEtREEs

HFEOER
Have you taken leave during the

doctoral course? — .
OF (Yes) @ (No)

Select one of the following options as to whether or not you have taken a leave

B TEEAE

EMEAT
Total period of leave taken
VI (Year) 097 B (Month)

BEEOBIILTL LR,
Enter these fields only if you have taken leave during the doctoral course.

(FE) OOXEFIA1BINICBHS XX (Year) XX+ A (Month)
BT MRREt
The total period of your doctoral

course enrolment as of April 1, 00 [EEEES

BIAEFMERORFHEEOSIT 6 ARBEDSSE. EFRMCHELET,
If the total period of leave is less than 6 months, it is regarded as part of the total period of

[ o< 1 meee |

_11_



[Notices about Confirmation of DC-Fellowship Eligibility]

- Standard length of time to complete the degree

* Enter the standard length of time to complete the degree of the doctoral course in which you are enrolled
on April 1, 2025.

* Check and make sure that the information matches the [Type of Doctoral Course] you have selected in
the [Status of Doctoral Course Studies] field at the time of application (unless the information has
changed since the time of application).

» Date of your admission in the doctoral course

* Enter the date that you were admitted in/advanced from a master’s course to/ transferred (from another
department, university) into/ were readmitted into the doctoral course stated above. Select the applicable
option from the pull-down field.

» Agoregate period of enrollment
- Enter this only if you chose # * 5 - BAZ (transfer/readmission) in the pull-down field in [Date of
your admission in the doctoral course].

Fill in the aggregate period of your enrollment at the time you transferred/were readmitted into the
doctoral course.
Example: Enter “one year and three months” in this filed if you transferred into a 3-year doctoral course
and had one year and nine months left to complete the degree at the time you transferred.

*3 years - 1 year and 9 months =1 year and 3 months

- Have you taken leave during the doctoral course?
* If you have taken leave between the date of admission/advancement in the doctoral course and the day

before the start of your fellowship tenure, select [Yes].

* If you haven't taken leave until the day before the start of your fellowship tenure, but will take leave and
suspend your fellowship tenure starting from the day of the start of your fellowship period (April 1),
select [No].

» Total period of leave taken

+ If you have taken leave between the date of admission/advancement in the doctoral course and the day
before the start of your fellowship tenure, enter the total length of leave.

* If you haven't taken leave until the day before the start of your fellowship tenure, but will take leave and
suspend your fellowship tenure starting from the day of the start of your fellowship period (April 1), you
do not need to enter this field.

_12_



1-3® Submitting Documentation| Deadline: Monday, April 7, 2025

Prepare required documentation after checking notices below.

[Notices]
* Submissions are only accepted via forms uploaded to the JSPS electronic application system. No
documentation is required to be submitted via postal mail.

* DC candidates who have/will receive a doctoral degree by April 1, 2025, must first submit Notice of
Fellowship Category Change (DC—PD) in the System before submitting their documentation.

* The documentation to be submitted differs by fellowship category. See the following pages for the
requirements, then start preparing your documents in timely manner.
PD — P15
RPD — P15
DC — P15

* You can download the forms and samples from JSPS website.
URL : https://www.jsps.o.jp/ij-pd/pd_tebiki/yoshiki/saiyounaitei.html

* Only PDF files (a file extension ending in .pdf) of 10MB or smaller are acceptable.

 Preserve your original copies of uploaded documents.

* Write the followings on the top right corner of your uploading documents. Either hand-writing or typing is
acceptable.
(1) Fiscal year that your fellowship tenure starts, (2) your fellowship category, and (3) application number

* Check that there are no blurred or missing parts in your scanned documents before uploading them. JSPS
may ask you to resubmit documents if any deficiencies are found in them.

* Scanned certificates watermarked as "COPY" or "UNOFFICIAL" (etc.) are acceptable.

_13_



https://www.jsps.go.jp/j-pd/pd_tebiki/yoshiki/saiyounaitei.html

Upload your PDF file in the [(3) Submitting Documentation] menu in [Administrating the Fellowship
Acceptance Procedure]. Check your documents carefully before uploading them, even though documents
could be resubmitted before the deadline.

Click [Register] in [Current Processing Status] to start uploading. Click [Modify] to re-upload if you want
to modify the contents of your documents. You can confirm your uploaded documentation by clicking
[Download].

The items displayed on the screen and

st H AR

AT AT . .
e documents to be submitted differ
Admfﬁff,b i s Bk according to the candidate’s fellowship
%A (Felowship Category): 200CERE HHIMEA-PD category,

Date You Agreed to the Pledp:XXXXEXX HxxE xxl!xx%

Click here to confirm the contents of the Pledge

(3) 2':5%‘50)1;5.‘15
n(ﬁ@k%‘?@iz.ﬁﬁﬁk\i@‘
7\’1.\\’ &% —FL 5 7B S 1B S T AR FHRES OB £ BEREl T2 B4 VI Y.

&m%gﬁgg"ﬁ%@}%ﬂ? R W R s e, mozmwshcrawn] | Complete uploading PDF files by

wlSlé&T:ﬁ;fzuaﬂ;ZT;T; to corfirrn your eligbility as a Fellow April 7, 2025

- JSPS will be able to om(rm what you entered once you fnigh uubadwrﬁ your documernts
ploaded

,

oL AT RO .
Entry Deadline Date of Last Update Chedk Uploaded Files .
NSRS RioeE Ay A .
PR D 0eoERs e XOCERCXME 0BG :
.
[} B KM :
After uploading, make sure that | © prnnn
XX 0B ook F- m‘“m
[Current Processing Status] of the four —
. . NDt S,Jhmlttsj
items have been turned into E

[Submitted].

Select a file to upload, and click [OK]. Confirm the notices stated in <Notes> on the screen before uploading.

The formats for uploading documents are
different for each document, so be sure to

?ﬁﬁﬂﬁiﬂi upload PDF files in the applicable format.

FEOT L IPOFFERIRL, [OKIR 22 DU DUTCRESL,
Click [27 1 L0 # 4R (Attach a file)], select file to upload, and click [OK]

IEEES

ERINTLA PERILT LA,
Y Tor — s DEPIRRE BB BSTIL TR
£y i

Erﬁgr s @wﬁ ;ML SRR 2rh LSBT .

R
% - e o ey sy
L e LR ﬁ}‘?é Er 7 I FU T RS . MOSEIHISN T FE82TNET.
DrA I A LB OMBABDFDF 7 LD & oL —F CRE T

<Note™

Continihor ol ol el b cor e et eyt B D o el e Sl P el o P e ezl e
documents are staped with the offisil seal of the award g instiuti
The date of the certificate’ s issance must be on or afber April 1 of your felbwshio’ s first fiscal year.
the consistercy betwesn tHe contents of your enralivent certficate and the corterts of the form Confirration of DG-Fellwship Elieblity, f your certificate contains a Unisersity-admissicn
date cr period of Eave of absence,
Subrit  certiicate writen i Jsparese f you desre was recshad Fom s niversily n Ja
Subirit a ratios i1 [NStiyIne ePance 1 fellawship catesories rom DG t PL] mer F you ressive a doctoral degres befere April 1 of yeur fellowship’ s first flscal yer
JSPS may ask you t rescbmit your documerts F ary deficiencies are found i them.
Searred certificates waterrrarked as “COPY or “UNOFFICIAL” (ete) rray be submitted
Vew iy resubmit docUments as mary tiies as you want Lp ntil the deadiine. Uploaded files will be avenuritt=n by new fies
Upleadine fike size must be smaller than 10 ME.

IEFPRE K —
Certificate of Enroliment =
e

BIPIk Log outs

* JSPS does not respond to candidates” questions regarding their individual submission status.

* An email will be automatically sent to you when uploading is completed.
* JSPS will contact you or your host institution if any deficiencies are found in your documents.
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II. Documentation Submitted for Each Fellowship Category

II-1. Documentation submitted by PD candidates

II-2. Documentation submitted by RPD candidates

Candidates of PD/RPD Research Fellowship are asked to read the guidance in Japanese

(as more details are given).

II-3. Documentation submitted by DC candidates

[Required documentation list]

Form
Seq. N Items to Submit Reference Target Deadline
o.
For the 2025 Application for
® Form1 I(;:hanie T) ?Xgmpicion fm’; Egampie All Candidates
ependents of Employmen
P ey ntry April 7, 2025
Income Earner
@ — Certificate of Enrollment Sample2 | All Candidates

‘II-3-(D Form1, For the 2025 Application for (Change in) Exemption for Dependents oﬂ

[Employment Income Earner [required for all Candidates]
* ALL the candidates are required to submit this documentation to receive a Stipend, even if they do not

have a spouse or dependents.

- DO NOT fill in your and your family member’s Individual Numbers (¥ 4 F >»/3—) in this form.

* Write your registered address on and after April 1, 2025.

* Preserve your original copy of this form, and inform JSPS if any changes have occurred in the information
stated in the form during 2025. (See II-6 in the Guidelines)

* Fellows are not allowed to submit this form to multiple salary payers.

* Submit this form to JSPS even if you have already submitted one to another salary payer this year. Also,
be sure to notify the other salary payer to which you have already submitted the form of the fact that you
have submitted another copy to JSPS.

11-3-2) Certificate of Enrollment [required for all Candidates ]‘
* This menu will not appear until April 1, 2025. Upload the certificate which covers all the requirements
listed in the following note “Requirements for Certificate of Enrollment” from April 1, 2025 through

April 7, 2025.
* Submit a certificate of graduate school enrollment issued by your university. This is to confirm your

eligibility as a DC fellow, verifying the fact you are enrolled in a doctoral course at a university as of
April 1, 2025.

* The date of the certificate’s issuance must be on or after April 1, 2025.

* If your certificate contains a university-admission date or period of leave of absence, check the consistency

between the contents of your enrollment certificate and the contents you entered in the [Confirmation of

_15_



DC-Fellowship Eligibility] menu.

[Requirements for Certificate of Enrollment] *Submit a certificate written in Japanese.

Write the following three items on the top right corner of your uploading documentation.

(1) Fiscal year that your fellowship tenure starts, (2) your fellowship category, and (3) your application
number

Your name

* Add photocopy of either your family register, passport, or residence card to the PDF file if the way
your names are recorded in the certificate differs from the one in your application form. However, it is
not necessary to upload a copy of these documents if your original names (e.g. maiden name) are
written in parentheses in the registered name field.

Date of birth

Graduate school’s name

Date of issue

* Must be on or after April 1, 2025

Official seal of the awarding institution

Electronic seal or official seal omitted are also acceptable.

_16_




ITI. Other procedures if applicable

PD-RPD-DC2-DC1

~

* How can I change my name information from that stated in my application?
See P.19 for details on the change procedure.

* How can I change my hostinstitution?
See P.22 for details on the change procedure.

* How can I change my host researcher, or the information regarding my host researcher?
How can I change the information regarding my affiliated department in the host institution?
See P.23 for details on the change procedure.

* How can I decline to accept the fellowship?
See P.25 for details on the declining procedure.

* How can I request a certificate that states I have been preliminarily selected as a JSPS Research
Fellow?
See .26 for the details.

* How do I inform JSPS in advance if I will be staying abroad on and after April 1 of 2025?
Submit an advance notification of staying abroad via email by the end of February if the period of
your overseas stay will be 28 days or longer starting from April 1, 2025. See III-9 in the Guidelines
to find what is to be contained in the email.

* How can I suspend my fellowship tenure from April 1, 2025 for reasons of child-
bearing/nursing or sickness/injury?
See I11I-11 or I1I-12 in the Guidelines and submit the required documentation to JSPS by April 18.
Contact us as soon as possible if you find that you need to suspend your tenure beyond the
deadline.

%

* What procedure do I need to take if I have obtained PhD before April 1, 2025?
You will need to first change your fellowship category from DC to PD. However, the period of your
fellowship will not change from that of a DC Research Fellow. See P.20 for details.

* What should I do if I do not meet some qualifications such as total enrollment period?
You will need to decline the Fellowship. See page 25 ['l[-2.Declining the Fellowship in this booklet for

the procedure. You are not allowed to change your fellowship category to meet your eligibility.

- J
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III-1. Procedures for changing registered information

Fill in all fields in Japanese. Deadline: Wednesday, March 19, 2025

*Please ask the relevant office in your host institution if you need assistance in entering information in
Japanese.

Submit applicable change notifications if any changes occur in the information stated in your application form
before April 1, 2025. Start from the [#Change notification] menu in [Administrating the Fellowship Acceptance

Procedure] in the System.

See the Guidance for JSPS Electronic Application System to find how to enter each item.

*Guidance for JSPS Electronic Application System [Japanese]
URL:https:/ /www-shinsei.jsps.go.jp/topyousei/download-yo.html#a2

For Candidates)™> FRFF 5™ (Administering the Fellowship Acceptance Procedure)

ERFRE"
Administering the Fellowship Acceptance Procedure MR EERTE

E¥ £ (Fellowship Category) : 20XXEE $4RIMEE-PD

Displayed menus differ by fellowship category.

EIEEFAFFETAALTIEZL,
Fill in all fields in Japanese.

o SEETE

- BEBOABHSEENBSRSEEERTRHULTIESE.

o ZBAFREE RAFRE - 815 (DCOH) CEENDZBSE. RAZEORREBEETOANIC. BT ECETEEERBLTIZEL,
* BAFREENSATEE
s ZEEQOANEETTYIO-RISEREF. AUSHE [(3) MASHEOEL] TREEULTVIEES TR NESRNET,
» ERL R TEES SR SN IES CEREMRESOBLSESf NS e B TS 5L CRDET.

+ BRASEENBEZTRAETEEET S LA TEETA BATFIMEN
=7.

Ulcgls. BAFAMEEERE - FAAREEEEORET AT ANRTIFEGA. BEASECEEET LD,

. XFAARFHRES I FREIT > B8BTS T T 3ETERERABOEEN T2 <ah

® Change Notification

* Please resubmit your application documents if any change occurs to their contents stated in your application.

s If any changes occur in the information regarding your host institution, host researcher, and/or fellowship category, first submit a change notification
before requesting for acceptance.

s After your host institution accepts the request of acceptance, you cannot submit change notifications via the System. Please ask the relevant section at
the institute for the procedural information.

s Please resubmit these documents even if you have already uploaded them under (3) Submitting Decumentation.
= JSPS will be able to confirm what you entered once the submission process is completed.

+ You may modify the contents of your documents as many times as you want up until the deadline. However, you may not edit the documents while your
host institution or JSPS is in the process of approving your change notice.

FiRAZH R
280 RAEERZH i BAIEROES
wEEH AR Date of Current
. ) . Date of Date of Approval by Check Uploaded .
Notification names Entry Deadline N . L. Approval by B Processing
Registration Host Institution Files
ISPS Status
EEEEER MXOXXEXXEXXBA~ | XOOEXXEXXE st MOOXEEXX XX FiEFE
ame Change Notification XXXXEXXBXXB KXEFXX T 4 B XXEXXS Accepted by JSPS
SRR HOOXEEXXE XHE ~ =
BT o SETS AT
ame Change Notification XXXXEXXBXXB Enter
FEAT
EEEEEE KXEXEXKBXXE~  |[XXXXEXKFRXE sman Rejected by JSPS
ame Change Notification XXUXEXHB XX XKEXXT * EE
» 3
Modify
ARRBELEER MXUXEXHNBXXE~ XX EXEXXE | XXHUXEXNEXXE XX | XXXHEXXBXX FiIREE
ost Institution Change Notification XXUXEXHB XX XKEXXT XX53 B XXEXX Accepted by JSPS
AFABREEEE “AH
Eost Institution Change Notification ROOEXRINE
AFASSEER KXXKEXXARKE ~ | KXHKEXKEARKE | XXHXEXKERKE KK | KXHKEKKEAK FiEFE
ost Researcher Change Notification | XXXXEXXEXXH XKEEXKTS XX B XXEXXG Accepted by 1SPS
L FARBEHT
AFRESEEE KNXXEXKE XK B~ | XAXKEXAXEXXE ReJeﬁe_d by Host
Host Researcher Change Notification  [X0OXXEXXNEXXH XXEEXKTS [nstitution
» fEIE
Modify
pCoPDRIEZER XXXXEXXE XKD o
otice of Fellowship Category Change YXXXEXKE XKD FUE-Z - g?m Regred
DC—PD) st
ity
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https://www-shinsei.jsps.go.jp/topyousei/download-yo.html#a2

‘III_l'CD Name Change NOtiﬁcationl Deadline: Wednesday, March 19, 2025

Start from the [Name Change Notification] menu in [Administering the Fellowship Acceptance Procedure] in
the System. Characters not contained in JIS level-1 and level-2 Kanji sets cannot be registered in the System.

Please replace such characters with ones contained in the two sets.

T:QPS ?ﬁ%r%mfﬁma

ATh

PSR GAD =
Motifying Changs in Your Name Information ARARRTR

BHFICRBL RSN ST RS T RO EREE BHL THa.
RERD FAE AN, [OKIH B DU DL TR,
Submit this mtificstion if sy changs hes ooourred in your name information vis-a-vis that stated in your spplication farm
Erter you
<IM | EEEFEETS  Change your Registered Name as a JSPS fellow ( Dl2liYes  ®LMLAZNa)

(TU7F) (Ketokona)

(SUHF) (Kataksna)
%) (Fomity rome) [N
) (Firstname) [N

(W) (Konji (Chinese characters), etc)
) (ramity rome) [
(&) (rratnore) [

(8) (Femily neme)r>Fad
(23}

(MFB) (Kanji (Chinese characters), etc)

neas

t name){ $0%7

Registered Name
(old fincorrect)
(82) (Family name} &%

(&) (First name)—#

2FMEEEETS Change the registration of the name recorded in your family register, or on your passport f residence card ( O[L\Yes  ® L1 No)
IEMBREOF Y T Y. required to upload a supporting documentation.

(FU#H7F) (Katakane)
52) (ot rome) [
(@) (Frsneme) [

(WF®) (Konji (Chinese characters), etc)
) (ramity name) [N

L2
Recorded Name in Your

i (Chinese charactsrs), stc)

(38 (Family name)aT5E

(&) (First name)—#

PRBFIERERL—F (4
EBOSH) DL

2 TS IPAMFRRENTUERA

JLEEQO-IFREETETS Change the alphabetical letters of your name (O [FL\Yes @1\ ENo)
(FAMILY NAME) SHINSEL (FAMILY NAME)

(First nema) Tehiro.

(Middle name) P

1. Registered Name
This name information will be used in interacting with you as a JSPS fellow. You may register your maiden name
or nickname (etc.) in this category. However, JSPS assumes no responsibility whatsoever for any disadvantage or
trouble that may arise from registering such names. Fellows’ registered names will be made public on JSPS’s
website as stated in the application guidelines (B ZE1H).

2. Recorded Name in Your Family Register (koseki), or on your passport or residence card
You must submit a change notification if any change in your name recorded in your family register occurs
after the time of your application.
In the case of non-Japanese, enter the name stated in a document such as your residence card that certifies
your (permanent) residence status in Japan.

3. Your Name in alphabetical letters
Check the consistency of your name as spelled in your passport as we will use this name information when
issuing an English certificate certifying your selection as a JSPS Fellow.
In the case of non-Japanese, enter the name stated in a document such as your residence card that certifies

your (permanent) residence status in Japan.

[Flow of the procedure]
DC candidates T Accepted by JSPS
submit Name Change Notification [Deadline: March 19)
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‘III—l—@ Notice of Fellowship Category Change (DC—»PD)‘

Deadline: Wednesday, March 19, 2025

1. Start from [Notice of Fellowship Category Change (DC—PD)] in [Administering the Fellowship Acceptance
Procedure]. You must also upload a document certifying the date you received your PhD.

[Notices)
If it should take some time to obtain this certificate from your university, upload an alternative document
certifying that your university has made a decision to award you a PhD. You will then need to upload your

university’s certificate stating the date you received your PhD. Upload it by April 7, 2025 in [(3) Submitting
Documentation] in [Administering the Fellowship Acceptance Procedure].

2. JSPS will inform you of its approval of the change of your category via email after confirming the contents
of your notification. Submit a request for acceptance as a PD Research Fellow to your host research
institution after receiving the approval from JSPS. To submit this request, go to [(2) Requesting official

acceptance from your host research institution] menu in [Administering the Fellowship Acceptance
Procedure].

FREBRE-DC EiIrERB A HNotitying Change in Fellowship Categaries from DG to PD)

WRE-DO TR =
Notifying Change in Fellowship Categories from DC to PD ket ot ¥

FABOFAIMREREEREERET 285 I TOBEBEBHL TS,
Fill in the following fields and submit the required documentation to change vour fellowship category from DG to PD
<HESE>

il e *%L"%‘%'E

ASUEVEE, [iET 1R BiT F5D | S0 conrdl 2L T
4 1@&_‘ E?(ﬂ 1 )?PJ ﬁb E 50 ThAIEERRIL TUS.
E?NDK?G)%AB A0

CPoF % £ )14
n m e FER R EOE T LI T
) R B LR o s,
DERL S zmﬂ’ rco CEge N el IS L iy S e e s, sl s P

CDW@ T%Q‘Q%jgégf ?%@%éﬁ?ﬁg;ﬁ Zé‘i'%ﬂim)ﬁﬂwwjr% JVAIT AL TGFEEN L T, BREICIBNEE0 XL T B8 BT ET

b —FaT). 655 CEDUHEENEL L
*CDOL?;)EETSJEE% || jt ] EEEFR e oS LI EE DI ST B HABYT A .

M;g

“Notes>

Ganfim it ) of the falow g vkt ar cortaied inyour PHD desrea crtfcat: . Vour nars, 2. Date o birth, 3. Field of degres cbtainer, Dt degres uas awrded. Cenfion tht o
iccuments are stamped with the officil seal of the anard g instiuti

fergd Hritotom: of your lplcrns to the FOF ik f o cer e domart centsin fl four of the boue skrmets

Sibrmit a cerificate written in Japarese if your degnes was received from a university in Japan.

Tt you Feave/will receive your doctorste fom @ uriversity outside Japan. please add 2 Japanese trarslation

T your certificate dossnt cartain all i required elemerts, please submit all the following documents i ore POF file.

1A phatocapy of vour dblors (with Japaness trarslation 2. A phatescpy of your passpert 3. Gertifizate lssued by the riversity that awarded your desres e 2., academic: transoript, certificate of

caurse corrplet

5233 arevivet G ertation o cerplemert these three dom metations f they fail o cover the shoue reaued four samerts

Add a photocopy of your family register to the POF ik f the wey your remes are recorded In it differ from yeur rames in your spplication form

Searred certificates wa termarked as * GOP

Fieks marked with " are mandatery fiskds

D?a{t‘gg%iml Deeres Award (B[ #Fvear) harth) [ V|8 D=y

2o )
Fiekd of Your Doctoral Degree

BETEORE -

Will rou charge your host research OHAlves)

i A

[oF.. 0]

PHD diploma o other documentatin (o~ | : E= i
certify the date of PhD award)
0 [ RSBock ]
7P Log out .
[Notices]

* DC candidates may change their fellowship category from DC to PD if they obtain a PhD by the starting
date of their fellowship tenure. This measure does NOT apply if you received a doctoral degree from
a university that’s different from the one stated in your application form.

» The period of fellowship tenure will not change from that for a DC Research Fellow after changing
the fellowship category.

* You will not need to fulfill the following eligibility requirements for PD Research Fellows in this case.
(1) Permanent residency in Japan. (2) Choose a host research institution that is different from the
university where you obtained your doctoral degree.

* If you should want to change your host research institution, see [Host Institution Change Notification]
in P.22 for instructions.

* Even if you are a PD Fellow from the start of your fellowship tenure through the fellowship category
change, you will not be eligible for the employment support program. You will be a fellowship-type PD
Fellow even if your host research institution is an institution with the employment support program.

* Other conditions are same as for PD Research Fellows (e.g. stipulations regarding research funding)
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[Flow of the procedure]

DC candidates Accepted by JSPS
submit Notice of Fellowship | ============"" > [Deadline: March 19)
Category Change (DC—PD) .
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‘III—l-@ Host Institution Change Notificationl Deadline: Wednesday, March 19, 2025

1.

Enter the information regarding your new host institution in [Host Institution Change Notification] in
[Administering the Fellowship Acceptance Procedure] and submit a request for approving the change to
the host institution stated in your application.

* Confirm the applicable department code with the relevant office of your new host institution, when

entering the code in this change notification.

BAFFSUEERAD
Applylng for Change of Host Research

TR TSR

AFROBATERATRE AN, KR VBT UwILT
Submit this notification f you desire to change tne hast res

Enter information on your new hast institution and dlick (01
Dapartment

B
Position

= Fields maried with " sre mancatory felds

2. Submit a request for acceptance to your new host research institution after JSPS approves your change

notification. Be sure that the approval of your acceptance request by the new host institution is completed
by the deadline (April 7).

* The acceptance requests from candidates are not approved individually. Instead, each host institution
will approve all acceptance requests it receives at once. If your former or new host institution has already
completed the approval process, the System will not accept the submission of notification to change your
host institution. Contact your host institution and ask what actions to take.

» See III-5 in the Guidelines if you wish to change your host institution after your fellowship starts.

[Flow of the procedure]
DC candidat
- . candica ‘es . Accepted by your old Accepted by JSPS
submit Host Institution Y Lo L o .
o host institution [Deadline: March 19])
Change Notification

_22_



‘III—l—@ Host Researcher Change Notificationl Deadline: Wednesday, March 19, 2025

1. To submit a request for change to your host institution, enter the information regarding your new host
researcher in the [Host Researcher Change Notification] menu in [Administering the Fellowship
Acceptance Procedure].

[Notices]

* Confirm the applicable department code with the relevant office of your host institution, when entering
the code in this change notification.

* When only changing the information on your affiliated department in the host institution, mark the
[Change only my affiliated department] checkbox and fill in the information on your new department.

* When only changing your host researcher’s title, mark the [Change only the title of my host researcher]
checkbox and enter the information on his/her new title.

* When changing your host researcher’s email address only, mark the [Change only the email address of
my host researcher] checkbox and enter his/her new email address.

* When DC1 candidates state their host researchers as “to be determined” in their application form, register
the information on the “determined” host researcher.

* When your host researcher’s affiliated department or title has changed at the time your fellowship starts,

you need to submit this change notification.

%1 srtyes A H A RIS

BS HETHEATA AT Help @ BIPIH Log out*
S AT SR B A H(App lyine fo- Change of Host Researcher)

AT EEEEERAS
ﬁpdyirg for Cﬁrge of Host Researcher MRAHFRETE

ERER BRI S B LR
IEHOWR  Modified Information (new/correct)

( nge only the titie of my host researcher
IE®#E®E  Change only my affiliated department
L7 1L 20203 F _Change only the e-mail address of my host researcher)

ERBROBEAR! gag mowmen ons
Information stated in the application form (old/incorrect)

Submit this rotifi

Erter information

i
*(DDL\E
“MNotes>

A request
researche
Requests| Institution
Ve will nc
You will ne

Fields rear

AESRELE

2. Submit a request for acceptance to your host research institution once JSPS approves your change
notification.

* The acceptance requests from Candidates are not approved individually. Instead, each host institution
will approve all acceptance requests it receives at once. If your host institution has already completed the
approval process, the System will not accept the submission of notification to change your host
researcher. Contact your host institution and ask what actions to take.

* You can change the information on your host researcher’s title, e-mail address, and the name of your
affiliated department after the host institution approves the acceptance request up until the deadline.
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* See I1I-6 in the Guidelines to find the procedure for changing your host researcher after your fellowship
tenure starts.

[To DC candidates]

* Note that the host researcher of DC Research Fellows must be their dissertation advisor who is officially

registered in their affiliated university, even in the case when the host researcher entrusts the research
supervision of the Research Fellow to the staff of another research institution.

* You may change your host researcher to an appropriate person, such as a research department head, if the

host researcher stated in your application will not be able to supervise your research due to an unexpected
reason. This change will only be valid during the period until you decide your next academic advisor (until
around the end of April). In this case, the host institution will be accountable for all contents stated in the
change notification.

[Flow of the procedure]
r
DC candidat
. cancicates Accepted by your host Accepted by JSPS
submit Host Researcher b o bk o :
o institution [Deadline: March 19])
Change Notification
DC candidates
submit Host Researcher
Change Notification | | . .. . .iciciiiicirennnens > Accepted by JSPS
*When you mark [Change only [Deadline: March 19]

my affiliated department] or

[Change only the e-mail

address of my host researcher]
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III-2. Declining the Fellowship Deadline: Monday, March 31, 2025

If Candidates should wish to decline to accept the fellowship, they should register their withdrawal in the
[Refuse the Fellowship] menu in [Fellowship Acceptance Procedure]. You will also need to inform your host
researcher and the relevant staffs in the host institution and applying institution of your decision to decline the
fellowship. Your request will be submitted to JSPS via your host research institution after being approved.
You may apply for a JSPS Young Researcher Fellowship from next fiscal year if you fulfill the eligibility
requirements even after declining to accept the fellowship this time.

[Notices]
* You can register your withdrawal until April 7, 2025 only if there are unavoidable circumstances. However,

you are encouraged to complete it as soon as possible.

1. Click [Refuse the Fellowship] in [Fellowship Acceptance Procedure].
2. Enter the required information and register your withdrawal.

* You will not be able to continue the Fellowship Acceptance Procedure once you decline to accept the
fellowship even if your host institution has not yet completed its approval processing.

it A AR

SPC’ HEFHEATA ANTHels P DIPYH Log ot
FAPGE SRS $HRecisterine Refusal to Accept the Fellowship)

FAPEEERER

Registering Refusal to Accept the Fellowship it s

FRIHEEC FRAMAEE IR
FRIZHEE AL TLOKR Q/%"JU YOLTEBL,

Notify J5PS of your refusal to accept the fellowshin
State your reason for refusing the fellowship from the below listed fields ard click [OK] to confirm the contents you enteredl

< IEEE

FAPERHEOIRAICHI > T, BAFTREL TLDRAME, B TSRS &I MR Y 2RO EL T TS,
FAMERLROE BT S O 2 AMTHRI0 FeRA OB S Tol M Fal T oMUFI BT udE 7.

“MNaotes>

- Please hform your host resssrcher and bost sttt of your refusal to aceept the felbowship using the preserbed prosedure.
* erruill ot b bl t et 15 if yeur host stitution Fssn”t completed its soceptance processing

ﬁ‘g‘?ﬁﬁﬁa. AEBERL TS Choose one applieable option from the pull-down fiels

S TES
FAozi s IR, R S PARIEEE (b

(U]
i i
55%115%5% Y SRS, 55 BALTGE.

-Flease state a specific reascn far your refusal
“Erployed by ther creantation Plnse stat the name of the orcanizaticn, department, and your pesitien
e o0 pecHoctoralroscorch (el in o creonatio Plense state the ame of the feloysh
iSFiectilat a fllaw panpther JSPS catescry: Please chose TR A F Dozt — S 1 the abave field ard write “HRIEIZTER
SR RIEHR SIE here.

"I 6 sty Gueracos, please state e oy and ercarization,and veur stofis i them

FHEEh
Rensm for Refusal

[ |

OYFh Log out»

If you are in the process of declining the fellowship with submitting a " Notice of Refusal to Accept Fellowship"

form, you can continue and complete the procedure without using the System.

[Flow of the procedure]

e

DC candidates
Register your ceeep Accep‘ted jby your host | »
withdrawal from Institution
accepting the Fellowship
[Deadline: March 31])

\_ _/

Accepted by JSPS
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IV. Certificates

IV-1. Certificate of Preliminary Selection as a JSPS Research Fellow

Deadline: Monday, March 31, 2025

1. Send arequest form via email after filling out all the required elements. You can download the form from
our website.
URL : https:/ /www.jsps.o.jp/ij-pd/pd_tebiki/yoshiki/saiyounaitei.html

2. We will accept requests that reach us by March 31, 2025.

* We will NOT issue a certificate when the request arrives after March 31, 2025.

» This certificate may not be acceptable by some recipients. We recommend that you check it once before

making your request.

* JSPS will not be able to issue a certificate that certifies that you have been officially selected as a Fellow
until late April to early May, as we will be in the process of confirming the eligibility of candidates. (See
III-22 in the Guidelines to find how to request the issuance of this certificate after your selection is
officially determined.)

IV-2. Notice of Research Fellowships Screening Results

Expiration Date : Monday, March 31, 2025

You can download a notice letter of your screening result from the [BZ&#ER5##H] screen in the System.

* Your screening result (e.g. scores) can be viewed on the System until March 31, 2025. Print out this screen

or save the screenshot if necessary.

* You may use this letter for the tuition waiver procedure at your university or for the procedure for JASSO
scholarships. You may not use it for other procedures such as those conducted at city offices.

* The contents of this letter are based on the information stated in your application form, even if you

have changed your name or your host institution. Request a Certificate of Preliminary Selection (stated
above) if you want a certificate that contains your modified information.
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V. FAQ

Q1

A

Q2

Q3

Q4

Q5

Q6

Can I postpone the deadline for submitting required documentation as I am currently
residing overseas?
No. JSPS does not permit a delay in this submission under any circumstances. You must
submit the documentation by the deadline, otherwise you will not be selected as a Fellow.

Can I resubmit my documentation after uploading it?
Yes. Resubmitted documents may be accepted up until the deadline. However, please check
your documentation carefully before uploading, trying not to have to resubmit it as much as
possible.

Can I delay the submission of a certificate of enrollment past the deadline?
No. This certificate is essential for confirming your eligibility as a DC fellow. Every year, we
call on the cooperation of relevant staffs at each university to complete the submission of this
certificate by the deadline. Ask the staffs in charge of issuing the certificate at your university
in March so as to obtain your certificate soon after April 1.

Can I change the title of my research or research plan stated in my application?
No. However, it may be permitted only for correcting typographical errors in the research title.
In this case, contact JSPS via email.

Can I submit a certificate that states that I am a prospective PhD holder as a substitute for a
certificate that certifies the date my PhD is awarded?
No. You must submit a certificate issued by the university after you are awarded a doctoral
degree.

What can I do if the date of my PhD award will be after April 1, 2025? (in the case that I will
obtain a doctoral degree outside Japan)
The deadline for submitting your PhD-award certificate may be extended if you submit a
certificate issued by the university outside Japan which states that a final decision has been
made to award you the degree. The date of this decision must be on or before April 1, 2025.
Ask JSPS via email what documents you will need to submit. The certificate must contain the
following elements:
* Your name
* Date of birth
* The field of degree obtained
* A statement that the university has made its final decision to award you a PhD (¥)
* The date that the final decision was made (must be on or before April 1, 2025)
* The scheduled date of your PhD award (e.g. commencement date)
* Signature of a university dean (etc.) who is responsible for your PhD award

*Submitting a certificate that just describes that you have either fulfilled the requirements or
have passed the final examination for a doctoral degree is not acceptable for this measure.
This is because other conditions might need to be met to obtain a PhD in some countries, after
fulfilling the requirements.
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Q7

Q8

Q9

Q10

Q11

Q12

What should I do if my host researcher has moved to another research institution or resigned
his/her position?
Submit a change notification in the [Host Researcher Change Notification] menu. (If you also
need to change your host research institution, submit a change notification in the [Host
Institution Change Notification] menu.) (See P.23)

I am a DC2 candidate and will be able to obtain my doctoral degree by April 1, 2025. Is there
something I can do?
You can change your fellowship category from DC to PD. See P.20 to find the details.

When will I get my notice letter stating I have been officially selected as a JSPS Fellow?
You will get it around late April to early May. The notices are supposed to be mailed to the
host institutions. If you need a certificate before your fellowship tenure begins, JSPS can issue
you a certificate that certifies you have been preliminarily selected as a Fellow. See P.26 for

details on this procedure.

My Stipend for April has not been deposited by the scheduled payment date.
Your Stipend for April is deposited in May together with the one for May every year.
Contact “BAREBZEMRFE=(R" (Kenkyusha Yousei daisan gakari, Email:
yousei3@jsps.go.jp) if you have questions regarding the transfer of your Stipends.

What are Research Expenses?
If desired, Fellows may apply to use 30% of their allowance stipends ("Stipends") for "Research
expenses" ("Expenses"), applicable to only carrying out the Fellow’s research plan. A tax
exemption (income tax and municipal tax) may be requested for the amount of Expenses in
the Stipend. Fellows may apply for this measure only when their estimated Expenses are 30%
or more of their total Stipend for a fiscal year (April-March). If the Expenses are less than 30%
of the annual Stipend, please note that the difference will be subject to additional taxation. See
II-2 in the Guidelines for details on the applicable usage of Expenses and the obligation to
submit an annual expenditure report (etc.).
Contact"HAREEMRE=R" (Kenkyusha Yousei daisan gakari, Email: yousei3@jsps.go.jp)
if you have questions regarding this measure.

To whom can I ask a question about Grant-in-Aid for JSPS Fellows (KAKENHI) ?
Ask the relevant staff in your host research institution to contact” Hf BB 5 — &~
(Kenkyujosei daiikka) (Tel: 03-3263-0976).
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Q13 CanIreceive other research funding after my fellowship tenure starts?

A It depends on the type of the research funding. You may receive research funding that satisfies
all the conditions stipulated by JSPS. You will need to submit annual reports by the stipulated
deadline on the research funding you receive during your fellowship tenure. (See IlI-14 in the
Guidelines.). The deadline for submission of these reports is April 20 of the second year of
your fellowship tenure. You do not need to submit these reports by April 20, 2025. Note that
if you withdraw from the program in the middle of your fellowship tenure, you must submit
the reports for that fiscal year within 20 days from the date of withdrawal.

Contact"HAREEMRE=R" (Kenkyusha Yousei daisan gakari, Email: yousei3@jsps.go.jp)
if you have questions regarding this handling.

Q14 How canIsubmit an application form for the income tax convention based on the convention
between Japan and the country I'm from?
A We'll provide information on the details of this procedure later.

Q15 I cannot submit the reports required under Report on Compensations <Form 5-3> and

elsewhere in the Guidelines by the April 20 deadline.

A The deadline for submission of the reports mentioned in the Guidelines is April 20 of the
second year of your fellowship tenure. No reports are due on April 20, 2025 after the start of
your fellowship tenure. Note that if you withdraw from the program in the middle of your
fellowship tenure, you must submit the reports for that fiscal year within 20 days from the
date of withdrawal.

Q17 How can I log into the Gakushin My Page?

A You cannot log into the Gakushin My Page until you are officially selected as a Fellow. New
Fellows will be notified of the account issuance procedures around May, 2025.
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