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Please read these Guidelines and follow the required procedures right away.

F3l : https://www.jsps.go.jp/j-fellow/j-fellow_14/09_tebiki.html
GUIDELINES : https://lwww.jsps.go.jp/english/e-fellow/guideline_03.html

¥3X FORMS : https://www.jsps.go.jp/j-fellow/yoshiki.html
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Published in December 2022

COF5IE, $52023)EEFARIHEALETS,
This “Program Guidelines” was developed for the Fellows who start their
Fellowships during FY2023.
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Corresponding with JSPS, please specify your Fellowship ID.
X The first letter of Fellowship ID will be as follows:

4E (— %) Standard : P
S 4%F (RRekxEER) Short-term : PE

BITBEEANBAZMEE: ERREATEREEESAYIRRER
Overseas Fellowship Division, JSPS

T102-0083 FREHERF 1t FH X FEAT 5-3-1
5-3-1 Kojimachi, Chiyoda-ku, Tokyo 102-0083

NMETOST S LA Programs TEL e-mail
—h& Standard  (P)
03-3263-3810 gaitoku@)jsps.go.jp
FRK 52 HA Short-term (PE)
Website:

(JP)https://www.jsps.go.jp/j-fellow/index.html
(EN)https://lwww.jsps.go.jp/english/e-fellow/index.html
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LIST OF FORMS
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These forms can be downloaded from the JSPS website.
Use the latest forms irrespective of fiscal year.
https://www.jsps.go.jp/j-fellow/yoshiki.html
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"Submission date" means the date on which the documents are submitted to JSPS through the Host

Researcher or administrative office of the Host Institution.

BR= e H KRR R—
Form Submission Deadline Pages
RAZAHET S A TANEHRENS el N J12
Accepting the fellowship offer Notice of Acceptance and Pledge As early as possible E12
F{7acZ/Doctoral Degree Certificate or other academic certificate
MY SETEDDegree Confirmation (£k=18) THAJ
ISP 'FiD Confi t'?F 18) may also b AFSIEORAN—TEIR R
-specified Degree Confirmation (Form may also be
A DRER P & Y )12
S o submitted.
Verification of the eligibility _ N . . Please refer to the relevant pages of E12
BUKFEE O KFEN R CTE2EHE (REEOH) the Guidell
e Guidelines.
A copy of permanent residency card of eligible countries (Only for the
Short-term fellows applicable)
[EBRMEAEFRICET 2] 2B ZaW, BLIAAZZT HHIFR
o X EIEAEIETE I NFITRIEBISICEER LIAAZITo T I L,
TE BRI ZE 25 D FRIA Fr _ o J16
] o See the “Air Ticket Application Information” of the travel agency. -
Applying for air ticket _ E16
o Fellows who would apply should contact the travel agency designated
FE by JSPS to book his/her air ticket.
HA
&
@ | |RERERE T ER kB17BEET
A . . . y .
2| srrzonsrosnrzys Notice of the Schedule for Fellowship Commencement 1 month prior to the Fellow’s arrival y
Receiving allowances and other
o & o KF2XORYUR—VETEILEL | E16
® ||expenses RITO R
) 2 ) Please refer to the relevant pages of
— Notice of Bank Account
=, the Guidelines.
<
L
AR EBME ICLET 5 (—) . .
N ’ Y |musEo (NFESEEE] £CBCES L, 136
Applying for KAKENHI (JSPS Grant-in- _ _
. See the grant application procedures for instructions E36
Aid) (for Standard fellows)
AEMREZBRET 2 (WCRIEH) KAERKBB® 3BT
. uﬂﬂﬁﬁ ,f_J-EFlIJﬁ = J37
Applying for Research Support 3 3 weeks prior to the starting date of
Appllca’uon for Research Support Allowance ) ) E37
Allowance (for Short-term fellows) his/her fellowship
kBHRZIERT 5 RERBIRCH S
, , o Sk BHARRIERER . o J18
Extending the periods for arrival in 4 o _ _ o As early as possible when it is
Application for the Extension of Periods for Arrival in Japan E18
Japan determined
57 Sy - L\ /j%/:'_‘E/j_,\g%_ )(375\‘:
KRAZERY 2 HKAFRE , . J18
_ ) 5 ) _ As early as possible when it is
Refusing to accept the fellowship Notice of Refusal to Accept Fellowship E18

determined




the Fellowship

the shortest possible time when it is

determined
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Form Submission Deadline Pages
- HARMBREZLERUA
WRABILT 2 1% P EAR R 4L R R _ 119
. ) 6 ) _ Within 1 week after the starting date
Starting the fellowship Notice of Fellowship Commencement _ E19
of the fellowship
2O BDOREEDT TS5
5l , T sms= EHEECHIC
(FZEEDOH) RITOE /R J19
o ) 2 ) As early as possible after the
Receiving the second installment of Notice of Bank Account o E19
_ Fellow’s arrival in Japan
allowance (For the fellows applicable)
KARERRRICEMAZIE LT
(BT - S EBEDH) BAIET - PRIV ETAE (B 18) DEE s gals 113/33
Having earned a doctoral degree after |Doctoral Degree Certificate or other academic certificate; A JSPS- As soon as possible after earning the £13/33
starting the fellowship prescribed Degree Confirmation (Form 18) may also be submitted. degree
(For Short-term Fellows)
(EERD HEO2EHEE £ T
BAA 5 —RHET % (Before the departure) 2 weeks prior
\b.— = 3
_ N —FHERE - REE to departing 125
Taking a temporary leave of absence 7 )
. | Notice and Report of Temporary Leave of Absence from Japan (BAE®) BAEZ 1:EBRUA E25
rom Japan
. (After the re-entry) Within 1 week
after getting back into Japan
= AR ENNEZARTEE ZZE L7
=2 TENIFZ TR ZZ =
HHL ZAMRE - AR EERE . 130
el _ 8 o o As early as p055|ble when it is
Changing the host researcher or host Application for the Change of Host Researcher/Host Institution i E30
& e determined
institution
O
c
=.
R | |[ZAREBREZEE LW
- [ o R . LB DREEEDH I
® |[Changing the host researcher’s ZAHRE R CABANGFIHARE IR S IERELE . o J31
21l _ 9 ) As early as possible when it is
= ||information Notice of the Change of Host’'s / Fellow’s Information i E31
() determined
GRS iRt 1 " ARIE T
HE - BR TR Z s 2/ FHUTEAMAE First-time application: 1 month prior
“EETD HEE - BIRICR 2 RABEAM WEE/ M E S fE to suspension 18
Suspending research for child birth 10 |Application for the Fellowship Suspension due to Parental (HpfZ %) ZEMKB 1 NARET £28
and infant nursing/Changing the Leave/Change in Period of Parental Leave Changing the suspension period: 1
period of suspension month prior to the first date of
change
HE - BIRZKA. ARICERT S . BHEBEB 1AL ARIET
7 < HE - BIBICI% 2 AR E R e o J29
Restarting his/her fellowship after the | 11 ) 1 month prior to restarting his/her
) Notice of Fellowship Recommencement _ E29
period of parental leave fellowship
- - LHORAMEKRTHEDINAGE T
RAPEEERT 5 RAPEEERES . o J24
_ ) 12 o ) _ 3 months prior to the expiration of
Extending the fellowship tenure Application for the Fellowship Extension _ E24
the Fellow’s current fellowship
- . REBLBECDIC, HAPEKTHET
RS B AICHET B . ) " ) "
o _ KA TR ORI HERE Iz
Extending his/her stay in Japan after o _ _ o _ o _ 123
o _ 13 |Application for Continuous Stay in Japan after the Expiration of |By the fellowship expiration date in
the expiration of the fellowship E23




required
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Form Submission Deadline Pages
7 [ERMEAFEICEET 2B 28 Za W, BLIAAZT HH%R
R 4 L 5o N = A == S s (1 - < N ;= <
| [EEMZES 0 RAH BIIRRIEE SINIRITREBIEICEZER LIAZZIT> TLEE L, 122
BA1|Applying for air ticket See the “Air Ticket Application Information” of the travel agency. - 22
E Fellows who would apply should contact the travel agency designated
by JSPS to book his/her air ticket.
|w)
c
=
@ (EHR) RO REREP N IC (B &
(gl
L A 2 BERET £ TI0)
S £ 7 )IE AR IR T2 238 RT L
8 |iemmpsimmny 2 (#&7)IRAEAMKR TR 2BRAURN
R EIHRRI AUA T L - Shortening his/her tenure: As quickly
\/ 37; t EI- g,\;' /h Lf I il 14 RAPRERT (BREOER) E as possible (by two weeks at the very| J22/24
ortening his/her fellowship tenure
Havi leted his/her f ﬁ " Notice of Fellowship Completion (Incl. Shortening of Tenure) latest before the completion of E22/24
aving completed his/her fellowshi
& P P shortened tenure)
Completion his/her tenure: Within 2
weeks after the fellowship
completion
FRBEEELRET 5 S IRFBRE T 1 2 A LA 122
= | |[Submitting his/her research report 15 SREE _ Within 1 month after the expiration
% Research Report of the Fellowship _ E22
=] of the fellowship
HA
G
nT; AEMREONZ ZHRET 5 (BekE
Tl IRFIERRRIR T 1 5 B UM
HAEMRENRAERES 137
1§ Reporting the research support 16 =T _ Within 1 month after the expiration
g _ Research Support Allowance Expenditure Report _ E37
a allowance expenditures of the fellowship
g. (Short-term and Strategic Programs)
°
Y]
g
8 ||[7>r—raprtvs P — AR T 1 2 A LU 13
7 Lq BIlrla=
Submitting a questionnaire _ . . Within 1 month after the expiration
A questionnaire on the Fellowship Program _ E23
of the fellowship
STRRE AT L Lo SERAEZ(EAT 2 2 BFFIE T
A =WANN - o
_ _ . SFBAE R TRE At least 2 weeks before the 123
Applying for the issuance of certificate | 17 o . . o .
Application for the Issuance of Certificate presentation of the certificate is E23
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APPENDIX A

* Make sure to go through Chapter I1-2-(5) “Resident Status® before reading the following instructions.

* As both of these documents may take 1-3 months to be issued, be sure to apply as early as possible.

* For the required forms, details and updated information, inquire at your nearest Immigration Services

Agency of Japan.
*Note that JSPS is not in a position to answer inquiries or make an arrangement regarding visa applications

for Fellows and family members.

1. Obtaining a Certificate of Eligibility

This certificate is issued to show that the bearer satisfies the conditions of entry into Japan prescribed by Japanese
Immigration Law. Having a Certificate of Eligibility when applying for a visa speeds up its processing. This is
because it certifies that the applicant has already been screened and satisfies the government’s requirements for
obtaining their visa status and for landing in Japan. However, just having a Certificate of Eligibility does not guarantee
that the applicant will be issued a visa.

Hosts should first ascertain whether or not Fellows need to obtain a Certificate of Eligibility by inquiring at

their Institution or an Immigration Services Agency. If required, the documents needed to apply for the
Certificate of Eligibility must be prepared by the Host and Host Institution and submitted to the nearest

Immigration Services Agency. After receiving the certificate, they must be sure to forward it to Fellows. The
following documents are needed to apply for the Certificate of Eligibility. No fees are charged.

(1) Application for Certificate of Eligibility (The application sheet should be filled out and stamped by
Institutions)

(2) An ID photograph (H4cmxW3cm)

(3) A copy of the Award Letter and Certificate of Financial Support from JSPS

(4) A copy of the Fellow’s CV accompanying their fellowship application

(5) An extract from the JSPS Law (copy Appendix B)

(6) Program Guidelines (this booklet is necessary to explain the fellowship.)

(7) A self-addressed stamped envelope (standard size)

2. Obtaining a Visa

Fellows must enter Japan within the period specified in the visa, otherwise the visa issued will become invalid.
Generally, Fellows will need to bring the following documents when applying for a visa;
(1) A valid passport
(2) A copy of the Award Letter and Certificate of Financial Support from JSPS
(3) A copy of the Fellow’s CV accompanying their fellowship application
(4) Two ID photographs (H4cm*xW3cm)
(5) An extract from the JSPS Law (copy Appendix B)
(6) A Certificate of Eligibility (Hosts will prepare it)

Submit copies, not originals, of the Award Letter and Certificate of Financial Support, as you may need to use

them again. However, take the originals with you just in case when applying for the visa.
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o An Extract from Law concerning Japan Society for the Promeotion of Science as an
Independent Administrative Institution (Law No.159 of December 13, 2002)

Chapter I General Provisions

(Name)

Article2 The name of the independent administrative institution, which is established according to the
provisions of this law and the Law on the General Rules of Independent Administrative Institutions (Law No.103
of 1999, hereinafter referred to as the “Law on General Rules”) and stipulated in Article 2, Section 1 of the Law
on General Rules, shall be Japan Society for the Promotion of Science.

(Purpose of JSPS)

Article 3  The purpose of Japan Society for the Promotion of Science (hereinafter referred to as the “JSPS”) is
to promote science through the issuance of grants in support of scientific research, providing funds for training
researchers, promoting international scientific exchange and carrying out research that contributes to the
application of science.

Chapter IV Activities, etc.

(Scope of Activities)

Article 15 In order to attain the purpose prescribed in Article 3, JSPS shall perform the following activities:

1) JSPS shall provide necessary assistance toward scientific research.

2) In order to provide training for high quality scientific researchers, JSPS shall provide younger researchers
with funds to encourage their research work.

3) JSPS shall perform activities to encourage the dispatch of Japanese researchers abroad, the reception of
foreign researchers in Japan, and other forms of international scientific exchange.

4) JSPS shall conduct research on the application of science.

5) In connection with research on the application of science, JSPS shall provide necessary assistance to
encourage cooperation between academic and industrial circles.

6) JSPS shall conduct studies and research on policies for the promotion of science.

7) JSPS shall disseminate the fruits of the activities described in 4) and 6) above and encourage their utilization.
8) JSPS shall perform inspections and evaluations as necessary for assistance provided by the Government for
the promotion of science.

9) JSPS shall perform other activities ancillary to the activities listed in the preceding items.
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Sample of Document to Be Prepared by Institutions Certifying the Research
Activity, Fellowship Period and Monthly Maintenance Allowance of Fellows
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If a certificate is required, during the Fellow’s tenure, to verify their status under the JSPS fellowship for such

purposes as applying for a visa extension, nursery school enrollment procedures, etc., the Host Institutions may issue a
certificate in a format such as this.
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